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Preface

On behalf of the faculty and staff in the Higher Education Leadership program, we
welcome you to graduate study at the University of Nevada, Las Vegas. We hope that
your pursuit of a Master’s of Education degree (M.Ed.) will be rewarding and enjoyable
as well as educational.

The Master’s of Education degree in Higher Education Leadership prepares students for
entry-level and mid-management level positions at public and private universities,
community colleges, and proprietary institutions. It is distinguished by its emphasis on
integrating practical managerial skills with a broad understanding of issues across the
field of higher and postsecondary education. The degree program allows students to
choose a sequence of courses that results in an emphasis on student personnel services or
management.

This handbook was prepared to help you plan and complete your master’s program. We
hope it will answer the majority of your questions as you progress toward your degree.
We recognize that some specific points may not be covered and that policies and
procedures in the program and the university are continually changing. It is, therefore,
important that you work with your faculty advisers and the staff of the Department of
Educational Leadership as you use this handbook. Additional information is available on
the program website at
http://educational.unlv.edu/Educational_Leadership/higheredadmin/higheredadmin
.htm.

We are pleased that you have selected the program in Higher Education Leadership at
UNLYV to pursue your master’s degree. We hope that you find it to be a positive
experience and we wish you the utmost success.

The faculty of the Higher Education Leadership Program



People to Know
Master’s Program Adviser
Dr. Sally Bomotti
Graduate Coordinator
Dr. Robert Ackerman

Faculty

Dr. Robert Ackerman, Associate Professor, Higher Education Leadership
CEB 318, 895-2740
bob.ackerman@unlv.edu

Dr. Sally Bomotti, Assistant Professor in Residence, Higher Education Leadership
CEB 332, 895-5217
sally.bomotti@unlv.edu

Dr. Gerald Kops, Professor, Higher Education Leadership
CEB 322A, 895-3238
kops@unlv.nevada.edu

Dr. Mario Martinez, Associate Professor, Higher Education Leadership
CEB 314, 895-2895
mario.martinez@unlv.edu

Dr. Mimi Wolverton, Professor, Higher Education Leadership
CEB 328 895-1432
mimi.wolverton@unlv.edu

Staff

Debbie Gallant, Administrative Assistant IV, Department of Educational Leadership
CEB 320 895-3491
debbie.gallant@unlv.edu

Connie Dye, Administrative Assistant 11, Department of Educational Leadership
CEB 320 895-3491
connie.dye@unlv.edu




Procedures to Know

Admissions

You are admitted to the master’s program in Higher Education Leadership when you
have been granted admission by the Graduate College of the University of Nevada, Las
Vegas, and the Department of Educational Leadership. The chair of the Department of
Educational Leadership will send you a formal Letter of Admission notifying you of your
acceptance into the program. If you are enrolled in graduate-level classes but have not
gone through the formal admissions process, then you are not admitted to the graduate
program.

The Admissions Process

Step |. Graduate College Admissions Process

Students must first apply for admission to the UNLV Graduate College where their
application materials are evaluated and forwarded to the Department of Educational
Leadership for further review. A baccalaureate or advanced graduate degree from a
regionally accredited four-year college or university is required. For more information or
an application for admission, see
http://graduatecollege.unlv.edu/admissions/admissions.htm

Admission requirements to the Graduate College include:
e Completed application and non-refundable admission and application fee.
e One copy of official transcripts from all institutions attended after high school (a
minimum GPA of 2.75 for all undergraduate work or a 3.00 for the last two years
of undergraduate work).

Step Il. Departmental Admission Requirements

Complete the Graduate College admission requirements and provide the
Department of Educational Leadership with the following:

e One copy of official transcripts from all institutions attended after high
school

e Two letters of recommendation
e Professional resume or vita
e Statement of Interest

e Indication of interest in a graduate assistantship, when applicable



e Graduate Record Examination (GRE) or Graduate Management Admissions Test
(GMAT) scores.

Departmental requirements should be submitted to:

Master's Admission in Higher Education Leadership
College of Education

University of Nevada, Las Vegas

4505 Maryland Parkway, Box 453002

Las Vegas, Nevada 89154-3002

Department Telephone 702.895.3491 Fax 702.895.3492

The admission deadlines are
=  Summer: March 15
« Fall: June 15

= If an applicant wishes to apply for a graduate
assistantship, application to the program for
Fall admission must be complete by April 15

= Spring: November 15
Master's Admissions Coordinator: Dr. Sally Bomotti

sally.bomotti@unlv.edu

Graduate Assistantship Coordinator: Dr. Robert Ackerman

bob.ackerman@unlv.edu

Important Note for Graduate, Non-Degree Students Seeking Formal Admission

Students can take up to nine (9) credits as a non-degree seeking student at UNLV, which
with the initial program advisor's consent can be applied to the student's master's program
of study, once admitted into the program. The 9 credits must carry grades of B or higher.
Please be aware that this policy is more restrictive than the one stated by the Graduate
College, which allows non-degree graduate students to transfer up to 15 UNLV credits
with grades of B or higher into a degree program, with consent. The more restrictive 9-
credit transfer policy was enacted by the faculty of the program in Higher Education
Leadership to encourage students to not take too many credits under the non-degree
status without the assurance of formal admission into the program.

No more than 12 credits can be transferred into the program from another institution and
these credits cannot have satisfied the requirements of another degree. Transfer credits
must be approved by the program adviser.



Admission Status and Classification of Students

Graduate Standing

Students accepted to pursue a program leading to an advanced degree are classified as
having Graduate Standing. The Graduate Standing classification allows students to plan a
degree program and be assigned or select a faculty adviser.

Graduate Provisional

Students whose previous academic records are not strong enough to merit Graduate
Standing may be granted probationary admission and classified as Graduate Provisional.
The Graduate College and the student’s department determine placement in this
classification. A provisional student must complete 9 credit hours of graduate-level
course work selected by the department and listed on the Letter of Admission. The
student must complete this course work within one calendar year of admission, with
grades of B or higher, before taking additional course work. Failure to complete the
required course work in the specified period or a grade of less than B will automatically
cancel the student’s admission.

When the Graduate College receives the grades covering the required course work, the
student will be given Graduate Standing status. A student may only be admitted as a
Graduate Provisional student once.

Contingency Admission

A Contingency Admission status may be granted when the applicant must submit
additional material before finalizing admission, i.e., a final transcript of course work in
progress while applying for admission. Graduate Standing or Graduate Provisional
students may also be classified as Contingency admission. The letter of admission will
specify which material must be submitted and the date the Graduate College must receive
it. Failure to meet the contingency will automatically cancel the student’s admission.

Graduate Assistantships for Master’s Students

The program in Higher Education Leadership offers a variety of graduate assistantships at
the master’s level for full time students. Graduate assistantships represent opportunities
for students to gain valuable experience as faculty research assistants, academic advisers,
program assistants, career counselors, analysts, institutional planners, student program
advisers, development researchers, and other professional responsibilities. Assistantships



on the UNLV campus are housed in Student Life, academic advising, the UNLV
Foundation, the Department of Educational Leadership, as well as others. Efforts are
made to match the developmental needs of the student with available opportunities.
Graduate assistantships require 20 hours per week during the 9-month academic year.
Compensation includes a monthly stipend. For master’s students that stipend will total
approximately $10,000 per academic year. The assistantship also covers most of the per
credit tuition/registration fee and contributes to the cost of student health and accident
insurance.

To qualify for an assistantship, students must be admitted to the Graduate College and
complete the Graduate Assistantship Application form available at
http://graduatecollege.unlv.edu/info_students/grad assist.htm. The UNLV Graduate
College Catalog contains general information on graduate assistantships and is on-line at:
http://www.unlv.edu/pubs/catalogs/graduate/

For information about the availability of specific graduate assistantships, contact Dr.
Robert Ackerman, the Graduate Coordinator, at bob.ackerman@unlv.edu.

Financial Assistance

The Office of Student Financial Services is located on-line at
http://financialaid.unlv.edu/Information/. At that website, you can obtain information
about different types of financial aid and how to apply for them. Deadlines for
applications are also posted at the website.

Registration

The University of Nevada, Las Vegas, outlines specific registration procedures in the
Schedule of Classes, which is made available prior to each semester by the Registrar’s
Office. Students must register for classes using the procedures outlined in the class
schedule including enrolling by the dates and times specified for each semester or special
session. UNLV’s operates on on-line registration system that can be accessed at
http://registrar.unlv.edu. Graduate students may want to print the step-by-step
instructions listed as part of the registration “menu” at
http://registrar.unlv.edu/Current/Reginstructions.asp.

A full-time graduate student is one who is enrolled in nine or more semester credits or
equivalent or six credits for graduate assistants. Only those courses with a prefix
numbered 600 and 700 will be accepted for graduate credit.



Schedule of Classes

The on-line course listings represent the most current course offerings. However, in order
to most efficiently plan your program of study, you may want to consult the “course
rotation” posted on the website of the program in Higher Education Leadership at
http://educational.unlv.edu/Educational Leadership/higheredadmin/higheredadmin
.htm. The course rotation will tell you what courses are scheduled to be offered each fall,
spring, and summer term in near-future semesters. This projected schedule is subject to
change, however, so you need to work with your adviser and keep abreast of program
announcements to make sure you know what courses are being offered, and when.

A Note About Missing “Call Numbers”

Graduate students will need “call numbers” to register for courses. Call numbers are
available on-line for most current courses. On-line, every section of each course has a
specific five-digit call number (#) that identifies each course in the registration system. If
a call number does not appear, that means the program in Higher Education Leadership
has a special reason. If a call number does not appear, please contact Connie Dye, the
administrative assistant for the Department of Educational Leadership, at 895-3491. She
will be able to give you the call number.

Adding or Dropping Classes
Students may add or drop a course up to the close of the late registration period. After

this date, and with approval, students may make changes only when the circumstance is
sufficiently extraordinary to warrant an exception.

Program of Study

Beginning in Fall 2006, the M.Ed. is a 37credit non-thesis program. It consists of a 7
course core curriculum, 4 elective courses, an internship, and a capstone experience.

Students can take up to nine (9) credits as a non-degree seeking student at UNLV, which
with the initial program advisor's consent can be applied to the student's master's program
of study, once admitted into the program. The 9 credits must carry grades of B or higher.
Please be aware that this policy is more restrictive than the one stated by the Graduate
College, which allows non-degree graduate students to transfer up to 15 UNLV credits
with grades of B or higher into a degree program, with consent. The more restrictive 9-
credit transfer policy was enacted by the faculty of the program in Higher Education



Leadership to encourage students to not take too many credits under the non-degree
status without the assurance of formal admission into the program.

No more than 12 credits can be transferred into the program from another institution and
these credits cannot have satisfied the requirements of another degree. Transfer credits
must be approved by the program adviser.

Generally, no substitutions will be made for the 7course (21 credits) core curriculum in
the Higher Education Leadership program, although there may be rare exceptions.

Higher Education Core (21 credits)

The higher education core consists of seven courses specifically designed to complement
each other provide students with a cohesive higher education managerial knowledge base.

Consult the Graduate College’s Graduate Catalog for course descriptions. The Graduate
Catalog is on-line at: http://www.unlv.edu/pubs/catalogs/graduate/

The seven core courses are:
= EDH 702 Strategic Decision Making

= EDH 704 Executive Communications in Higher
Education/Workplace Settings

= EDH 705 Introduction to College/Universities

= EDH 728 Leadership Development Seminar OR EDW 719
Leadership in Workforce Education Programs

= EDH 751 Masters Level Law
= EDH 761 Leading Multicultural Organizations
= EDW 740 Technology for Human Performance

Specialization in Higher Education Management (12 credits)
= EDH 708/EDW?746 The Community College

= EDH 710 Finance and Budgeting in Higher Education (instructor
permission needed)

= EDH 715 Theory of Educational Organizations (instructor permission
needed)

= EDH 718 Institutional Advancement ( 4-year rotation)
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EDH 732 Readings in Administration in Higher Education
EDH 750 Special Topics

EDH 760 Understanding the Role of Faculty in Colleges and
Universities

EDH 783 Law and the Professoriate
EDH 787 Politics of Higher Education
EDH 792 Public Policy in Higher & Postsecondary Education

EDH 794 Ethics in Higher and Postsecondary Education
EDW 736 Training Program Development

EDW 746 History and Development of Two-Year Postsecondary Institutions
EDW 767 Accreditation and Assessment
EDH 791/EDW 700 Independent Study

Other with consent of adviser

Specialization in Student Personnel Services (12 credits)

EDH 734 Readings in Personnel Issues

EDH 762 College Student Personnel Services

EDH 764 Student Learning and Development

EDH 768 Campus Environments and Assessment

EDH 769 Diverse Student Populations in Higher Education
EDH 784 Legal Aspects of Student-University Relationships
EDW 765 Adult Learning Theory

EDW 767 Accreditation and Assessment

EDH 791/EDW 700 Independent Study

Other with consent of adviser
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Internship (three to six credits)

The internship is a 3-credit practical experience intended to provide meaningful, career-
related work experience that extends student learning beyond the classroom. Internships
are also intended to provide an environment in which students reflect upon their
contemporary experiences and consider the implications for their field of practice as well
as their own professional development and careers. The internship is usually taken after
the student has been in the program for a year and can be repeated for up to six credits. .
Internships generally require a commitment of 8 to 10 hours a week for the duration of a
semester.

Internship experiences are individually developed to meet the needs and interests of the
students to the extent possible. The first step in locating an internship site is to determine
what population you wish to work with and the type of work setting you wish to work in
after graduation. Your internship experience should reflect your career goals.

Students meet with the program internship adviser to select an appropriate experience and
identify the campus setting for the internship. (See the appendix to the handbook for a
copy of the Internship Agreement Form that must be completed by the student, the
internship site supervisor, and the faculty member responsible for internship advising).

The internship experience is formally recorded on student transcripts by registering for
EDH 790 during the semester that the internship is done. Students should meet with the
internship adviser and have the internship approved prior to the semester of the internship
experience. In some cases, however, the time frame of the internship opportunity and the
time frame required by formal registration may not match. In such cases, students may
discuss with the internship adviser the possibility of registering for EDH 790 the semester
after the internship actually begins.

The call number (#) for EDH 790 must be personally requested by students from the
administrative assistant in the Educational Leadership departmental office. Contact
Connie Dye at 895-3491 or connie.dye@unlv.edu.

Check with the master’s program adviser to find out which faculty member is overseeing
internship experiences the semester you wish to sign up for one.

It is recommended that you complete two semesters of course work in the Higher
Education Leadership program before embarking upon the internship.

Capstone Experience (one credit)
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All students participate in a one-credit capstone experience. Students, in consultation
with their chosen adviser, will select an appropriate capstone experience, the purpose of
which is to consolidate classroom learning prior to degree completion. (For master’s
students, the initial program adviser is Dr. Sally Bomotti. However, students may select
another adviser based on their particular interests or area of emphasis).Usually taken
during the final semester of enrollment, this one credit course (EDH 798) will help
prepare the new professional for entry into a career field. Depending on the interests of
the student, EDH 798 will take one of two formats:

e A written competency-based examination, which takes into account the content
covered in the program’s core courses -- EDH 702, 704, 705, 728, 751, 761, and
EDW 740 -- and the student’s area of specialization. If this option is selected, the
student is given a case study that focuses on an issue in his/her area of
specialization on Friday and must return an analysis of the case with
recommendations for action to the department office by 4 p.m. the following
Monday. The case study may be accompanied by an additional written exercise
(that might, for example, ask students to respond to a question).

e A literature review project or positional paper designed in consultation with your
chosen adviser. This project is tailored to meet the needs and interests of the
student. In most instances, the end product is a 25-30 page paper. Students make a
formal presentation of the project and its end results prior to graduation.

Program Advising

New master’s students are assigned to Dr. Sally Bomotti for initial advising upon
acceptance. Following initial advising, students should identify a program adviser
from among the higher education faculty before earning 12 hours toward their
degree. Once this person is identified, he/she becomes the student's primary adviser. The
functions of the program adviser are to review the proposed program of the student, guide
the student through the process of course selection, serve as capstone project adviser, and
provide counsel on post-graduation career opportunities.

Dr. Bomotti can be reached at sally.bomotti@unlv.edu or at (702) 895-5217.

Program of Study Forms

Students must complete a Program of Study and file it with the Graduate College before
earning 15 hours toward their degree. The Program of Study is essentially a contract
between the student, the program in Higher Education Leadership and the Graduate
College that makes explicit how the student plans to fulfill the requirements of the
master’s degree, and proposes a timeline to do so.
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The Program of Study is a two-part form. Both forms can be downloaded from the web.

Students must to make an appointment with their adviser to review their Program of
Study before submitting forms to the Graduate College. Signatures on the Program of
Study form must be obtained from the faculty adviser and the program’s Graduate
Coordinator. For master’s students, the initial program adviser is Dr. Sally Bomotti.
However, students may select another program adviser based on their particular interests
or area of emphasis. The Graduate Coordinator for the Higher Education Leadership
program is Dr. Robert Ackerman.

Part | can be downloaded from the Graduate College website at:
http://graduatecollege.unlv.edu/info_students/program_forms.htm.

Part Il can be downloaded from the Higher Education Leadership website at :
http://education.unlv.edu/Educational Leadership/.
Then click on Proposed Masters & Specialist Degree Program Part Il .

A student can make changes to their program of study after the required forms have been
filed with the Graduate College. However, it is necessary to fill out a “Change in
Proposed Degree Program” form, with the consent and signature of a faculty adviser. A
“Change in Proposed Degree Program” form can also be downloaded from the Graduate
College website at:

http://graduatecollege.unlv.edu/info_students/program forms.htm.

Program Benchmarks

The following benchmarks are listed in roughly the order in which they
should be met.

Admission

Initial advising

Enrollment in course work
Selection of program chairperson
Filing of program of study
Completion of course work
Completion of internship
Completion of capstone experience
e Graduation

14



Satisfactory Progress Toward the Degree

Once admitted to the graduate program in Higher Education Leadership, all students are
expected to make satisfactory progress toward the degree.

Satisfactory progress includes the expectation that students will earn grades of B or above
in all core courses and will maintain an overall GPA of 3.0 in all graduate-level course
work. It also includes the expectation that students will be continuously enrolled:;
maintain and file the necessary degree paperwork required by the program and the
Graduate College; and make reasonable progress toward completing the internship
experience and the capstone.

Failure to make satisfactory progress will result in the student being placed on academic
probation; if the student does not regain full academic standing in one semester following
placement on academic probation, the faculty will recommend to the Graduate College
that the student be separated from the program.

Repeat Policy

Any course may be repeated, regardless of the grade received. Credit will be allowed
only once for successful completion of the course. A student may repeat any UNLV
course once at UNLV and not have the original grade included in the computation of the
grade point average. Students are responsible for providing the Registrar’s Office with
written notification when a repeat course is completed.

Graduation

At the beginning of the semester you intend to graduate, go on-line to the Graduate
College and obtain the “Application for Graduation and Instructions” form. The form can
be downloaded from
http://www.unlv.edu/Colleges/Graduate/info_students/program_forms.htm.
Deadlines for submitting this form are listed in the on-line calendar at
http://registrar.unlv.edu/AcademicCalendar.asp.
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Appendix

Contains samples of:

Note:

Application for a Graduate Assistantship form
Program of Study forms ( Parts | and 1)
Change in Proposed Degree Program form
The Master’s Internship Agreement form

Graduation Instructions and Application form

These are just samples. Most of these forms can be completed on-line.
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THE GRADUATE COLLEGE

APPLICATION PROCEDURES FOR GRADUATE ASSISTANTSHIPS

All graduate assistantships, whether state supported or extramurally funded, are under the jurisdiction and regulations of the Graduate
College. Graduate Assistant is a term for an advanced degree student who has been appointed to provide teaching, research, or other
support service to an academic unit while pursuing a graduate program of study. The term Graduate Assistant, Teaching Assistant, or
Research Assistant are terms used to denote students who are under contract with the Graduate College and these terms may not be used
by other academic units.

Instructions:
IF YOU ARE PRESENTLY A FULLY ADMITTED GRADUATE STUDENT complete the Graduate Assistant application in detail
and submit it no later than March Ist to be considered for the following Fall semester.

IF YOU ARE PRESENTLY APPLYING FOR ADMISSION TO THE GRADUATE COLLEGE and wish to be considered for a
graduate assistantship, your application must be supported by an Application for Admission to the Graduate College. This Application
for Admission, along with all official transcripts, letters of recommendation and test scores if applicable, and the Graduate Assistantship
Application must be submitted no later than March 1st for the following Fall semester. For the occasional graduate assistantship position
available in the Spring semester, the deadline for submission of the application is November 1st.

Salary/Tuition/Fees:

Graduate assistants work on the average 20 hours per week. In addition to a monthly stipend they also receive a waiver of all out-of-state
tuition and approximately 85% of all graduate-approved course fees. Summer Session: A graduate assistant who is under contract for
the academic year and who remains enrolled in a degree program may receive grant-in-aid for the payment of a specified portion of the
registration fees up to a maximum of 12 credits in the summer session immediately prior to or immediately following the effective date
of his/her contract. In the event a contract has not been signed, a written statement from the department chair that an appointment has
been offered will constitute sufficient evidence to obtain a grant-in-aid for the summer session.

Regulations:

1. Graduate assistants work on the average 20 hours per week on duties assigned by the department. These duties include teaching,
research, or other academic support services.

2. Normally, a graduate assistant will not carry an academic load in excess of 10 credit hours. A minimum of 6 graduate credit hours
per semester is required and is considered full time by the University.

3. First year graduate assistants (teaching assistants and research assistants) are required as part of their contract obligation to attend
the Graduate Assistant Teacher Training and Orientation sessions which are offered at the beginning of each Fall semester.

4. A graduate assistant may be terminated if the student does not satisfactorily perform assigned duties. Assistantships may also be
terminated if a student does not make satisfactory progress toward the degree. Unsatisfactory progress includes, but is not limited
to: filing a degree program late; receiving D or F grade; failing to remove an Incomplete grade by the beginning of the next
semester; earning a grade point average below a 3.0; receiving grades of C in two or more program courses; or failing
comprehensive exams.

5. Before accepting employment on or off campus the graduate assistant must petition the graduate dean for approval, after obtaining
approval from his/her department chairperson. The additional employment must be limited in nature and related to the student’s
area of study. Failure to request approval of employment may result in the assistantship being rescinded.

6. Graduate assistants are employed by the university to conduct work in exchange for compensation. In this capacity they are
expected to report in the same time-frame as faculty, i.e., during academic semesters and not during break or vacation times. As
employees Graduate Assistants must report one week prior to commencement of classes both fall and spring semester. Exceptions
to this statement may be negotiated at the time of employment, however, both parties must agree to the arrangement and approval
must be obtained from the Chairperson, Academic Dean and Graduate Dean.

7. Renewal of an assistantship will be subject to a review of the assistant’s record. A new application must be submitted each year an
assistantship is sought.

8. Graduate assistants are not covered by university employee insurance; they do not receive annual or sick leave and they are not
included in retirement plans.

EQUAL OPPORTUNITY: It has been and will continue to be the policy of the University of Nevada, Las Vegas, to be an equal
opportunity institution. All decisions of admissions and employment are based on objective standards that will further the goals of equal
opportunity.

The University is committed to assuring that all programs and activities are readily accessible to all eligible persons without regard to
their race, color, religion, gender, national origin, ancestry, age, disability, Vietnam-Era and/or disabled veteran status, any protected
class under relevant state and federal laws, and, in accordance with University policy, sexual orientation.

Persons having questions regarding university policies relating to nondiscrimination law are encouraged to contact the Director of
Diversity Initiatives, Flora Dungan Humanities Building, Room 560 or call §95-3891.



Submit application the department T HE GRADUATE COLLEGE

you are applying to.
GRADUATE ASSISTANT mm ‘
A PPL ICA TION Deadlines: March 1

for Fall semester
November 1 for Spring

¥ OF NEVAD, S

PERSONAL I NF ORMATTION

Last name First name Middle name

Other names under which records may appear:

Social security number Date of birth

Mailing street address City State Zip Phone

Foreign Country (if applicable)

Permanent street address City State Zip Phone

Country of Citizenship: E-mail address @

OPTIONAL I NF ORMATTION
(Checkone) [ African-American/Black not Hispanic [J Asian-American/Pacific Islander [J Hispanic/Latino

Racial/ethnic background:
[J Native American/Alaskan Native [J Caucasian/White not Hispanic [T Prefer not to answer

Physical/medical limitations? O Yes 0 No

A DMTISSION S T A T U S (check and complete appropriate information)

[ Admitted LI Applied Department:

Term for which admission is sought: OO0 Fall  Year: 20 0 Spring Year: 20 0 Summer Year: 20

Degree sought (refer to List of Graduate Degrees):

G RADUATE ASSISTANTS SHTITP S T A T U S (complete one of the following)

[0 I wish to be considered for an assistantship in the Department for the academic
year.

U I wish to be considered for a renewal of my assistantship in the Department for the
academic year.

[0 I wish my assistantship application fe be sent to the following departments for consideration: Department

and the Department.

S UPPLEMMENTATL I NF ORMATTION

List any pertinent supplemental information (employment, special honors, publications, etc.):

I certify that the above information is correct and I understand and accept the provisions of the assistantship as described on the reverse side

of this document.

Signature of applicant: Date:




PROPOSED MASTERS & SPECIALIST DEGREE PROGRAM
PART ONE OF TWO PARTS

THE GRADUATE COLLEGE
The University of Nevada, Las Vegas

* Type directly into the highlighted fields or print clearly in blue or black ink.

* Submit the signed original and 3 copies of Parts One and Two of this Form to the Graduate College
before earning 16 hours toward the degree

* Note: Work taken before matriculation may not be used in an advanced degree program without
departmental and Graduate College approvals. Transfer work taken after matriculation may not be
used without prior permission from the department and Graduate College.

STUDENT INFORMATION:

Social Security Number: - -

Last Name First Name Ml

Address City State Zip

E-mail Address

ADVANCE DEGREE PROGRAM INFORMATION:

Graduate Catalog year used to determine degree requirements:

Department: Major:

Degree Sought:

Degree Options: [ IThesis [ |Professional/Scholarly Paper or Project

|:|Other:

APPROVAL SIGNATURES

(To be signed after reading and endorsing Part Two of the PROPOSED MASTERS DEGREE PROGRAM form)

Student Date
Advisor/Committee Chair Date
Department Chair/Graduate Coordinator Date

GRADUATE COLLEGE APPROVAL.:

Dean, Graduate College Date

Copies: Graduate College; Advisory Committee Chair; Department; Student 1/03



PROPOSED MASTERS & SPECIALIST DEGREE PROGRAM

(Part Two of Two Parts)

THE GRADUATE COLLEGE
University of Nevada, Las Vegas

HIGHER EDUCATION LEADERSHIP

THIS FORM MUST BE SUBMITTED WITH PART ONE OF THE PROPOSED
DOCTORAL DEGREE PROGRAM FORM

Social Security Number

Last Name

First Name Ml

Department

Degree

*Indicates Transfer Work

# Indicates Work Taken as Non-Degree Seeking
Student (MAY NOT TO EXCEED 15 CREDITS)

Course No. Course Title

Anticipated Credit Grade Date Completed
Term &Year

MASTER’S CORE

ELECTIVES

INTERNSHIP

EDH790 INTERNSHIP

CAPSTONE COURSE

EDH 798 CAPSTONE

TOTAL HOURS IN PROGRAM



CHANGE IN PROPOSED DEGREE PROGRAM

THE GRADUATE COLLEGE
University of Nevada, Las Vegas

Date:

Department: Degree:

Social Security Number - -

Last Name First Name Ml

Address City State Zip

E-mail Address

Approval of the change(s) listed below in the Degree Program currently on file in the Graduate College is requested.

* Indicates Transfer Credit, which must have been approved by the Department and Graduate Dean and posted by

the Registrar.
# Indicates credit earned as a Non-Degree Student.

Course Course Title Credit | Grade | Date Completed

Delete

Add

Delete

Add

Delete

Add

Delete

Add

CHANGE IN THESIS OR PROFESSIONAL PAPER

Delete

Add

JUSTIFICATION FOR CHANGES

APPROVED:
Student Signature: Date

Student’'s Committee Chair: Date

Dept. Chair/Grad. Coord. Date

Graduate College Dean: Date

Copies: Graduate College, Department, Graduate Faculty Representative, Student 7/03



GRADUATION APPLICATION

THE GRADUATE COLLEGE
The University of Nevada, Las Vegas

*  Type or print the information required.

*  Sign this form and obtain the required departmental signatures before submitting to the Graduate College.

*  The signed original must be submitted to the Graduate College by the deadline posted on the Graduate College
website.

*  You and the department should retain one signed copy.

*  Graduate degree candidates may not participate in Commencement before degree completion.

*  YOU MUST BE REGISTERED FOR THE TERM YOU INTEND TO GRADUATE. YOUR APPLICATION WILL NOT
BE PROCESSED IF YOU ARE NOT REGISTERED.

*Is this the first time you’ve applied for graduation? ___Yes ____No: Semester/Year:

*You may only update once without receiving a degree.

For billing purposes, which of the following does your degree program require? _ Thesis __ Dissertation/Music Document
Social Security Number: - - __Other __ N/A

Last Name First Name MI
Address City State Zip

Date of Birth (DD/MM/YY): / / E-mail Address:

Ethnicity: (Optional, For Federal Statistical Use Only)

**Your name as it should appear on your diploma:
**|f your name has changed, please file an official name change with the Graduate College.

Major/Department: ***Degree Sought:

***Exact degree as it appears in the Graduate Catalog
Term and year you intend to graduate: Spring 20 Summer 20 Fall 20
Are you currently enrolled in coursework that is part of your degree program? Yes No
Do you plan to participate in the Commencement Ceremony? Yes No

If yes, and a doctoral student, who will hood you?

Address to mail your diploma: Is this your permanent or home address? Yes No

Street/City/State/Zip:

International State/Province:

SIGNATURES: Must be signed before submitting to the Graduate College.

Date: Student:

Date: Committee Chair:

Date: Department Chair/Graduate Coordinator:

For Graduate College Use Only: Degree Conferred: Term Year
___Degree Program ___Prospectus Approval ____Thesis or Dissertation
____Committee Appointment ___Comprehensive/Final Exam Results ___Advancement to Candidacy

Copies: Graduate College; Department; Student 1/03
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